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1. DEFINITIONS

a. In this policy “night work"” means work performed after 18HO0 and before
06HOO the next day;

b. "Shift workers” refers to those employees who work in excess of forty (40)
working hours per week;

c. “Shift allowance” refers to a non-pensionable allowance which shall be
paid to employees who work on a regular rotational work basis.

d. An employer may only require or permit an employee to perform night
work, if so agreed and fransportation is available between the employee's
place of residence and the workplace at the commencement and
conclusion of the employee’s shift.

2. POLICY

The employer shall consult with the employee 1o change the employment
conditfions from day to night work

An employer who requires an employee fo perform work on a regular basis
after 18HO0 and before 06H00

he next day must:

a. Inform the employee in writing, or orally if the employee is not able to
understand a written communication, in a language that the employee
understands:

i. of any health and safety hazards associated with the work that
the employee is required to perform; and

ii. of the employee’s right to undergo a medical examination.
b. at the request of the employee, enable the employee to undergo a
medical examination for the account of the employer, concerning

those hazards:

i. before the employee starts, or within a reasonable period of the
employee starting, such work; and

i. at appropriate intervals while the employee continues to perform
such work: and

c. transfer the employee to suitable day work within a reasonable time if:
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i. the employee suffers from a health condition associated with the
performance of night work; and

ii. itis practicable for the employer to do so.

d. Interms of Section 17 (3) of the Basic Condition of Employment Act 75
(1997), an employee is deemed to be performing night work on a
regular basis if the employee works for a period of longer than one hour
after 23H00 and before 06HOO for at least five times per month or 50
times per year; and

e. The Minister may, after consulting with the Employment Conditions
Commission, make regulations relating to the conduct of medical
examinations for employees who perform night work.

3. NIGHT WORK COMPENSATION

a. The employee is compensated by the payment of an allowance, which is
called night work allowance, or by a reduction of working hours; and

b. The employer must provide compensation for night work when:

i. o Head of Department has required an employee, in writing, to perform
paid night work between 18H00 hours and 6HO0 hours; and

c. The employer must compensate authorised night work by:

paying the employee concerned according to rates as shall be agreed
upon from time to time in the South African Local Bargaining Council;

i. all other conditions shall not be less favourable than those stipulated in
Section 17 {1-5) of the Basic Condition of Employment Act 75 (1997).

4. SHIFT WORK COMPENSATION
In line with the South African Local Bargaining Council Agreement, a shift
allowance shall be equal to 6% of the employee’s annual basic salary and is

payable monthly. This allowance shall be increased annually in conjunction
with the salary increases.
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DOPTION OF POLICY BY DR AB XUMA MUNICIPAL COUNCIL

This policy is adopted and approved by the full Council of DR AB Xuma Local
Municipality for implementation.

1.POLICY ADOPTION

The accounting officer will be the accountable custodian of this policy and must
ensure that this policy is submitted to the council for consideration and adoption.

2.POLICY REVIEW

This policy must be reviewed at least annually to ensure that it is adaptable to
operational changes and it is aligned with the legislative environment

When deemed necessary on ad hoc basis, the Accounting Officer must submit

proposals of amendments of the policy to the Council for consideration and
adoption.
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